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To log in: https://nal-microstrategy.bc.sirsidynix.net/bcanalytics/asp/Main.aspx
User name:
Password: changeme (you’ll have to change)
The level of access is Analyst. With this level you will be able to use the preexisting reports and save
them to your own folder. Analyst are also able to create dashboards for presentations.
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Once you’ve entered into the BCA FCLS folder you now have the option to view Shared Reports or My
Reports. Any report created by FCLS will be available in the Shared Reports folder. You will be able to
run these reports and reset them with data specific to your library. The My Reports folder is only
available to your Log in information. If you want help with a report or to share it with other directors
or staff you will have to save it the Shared Report Folder.
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To start click on the Shared Report Template designed by FCLS.
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FCLS has tried to create reports to help with collection development, weeding, and
with keeping track of patron information. To start, we’ll take a look at a weeding list.
Click on Weeding List for All (A).
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The weeding list is designed to provide the necessary information to help with weeding. We’ve

included Call Number, Barcode, Title, Author, Pub Year, Iltem Creation Date (for the specific library

item), Last Activity Date, Item Status, and Item Legacy Total Charges (BCA differentiates between
checkouts and renewals).
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Search: Al folders Pl 2
Home * Tools ~ Data ~ Grid  Format = Last update: 6/29/17 1:39:13 PM
Eohdd=BED
? | X || REPORT DETAILS ? X
Indidual Patrons per Lbrai Report Fitter:
{Item Category1} = 16MMFILM, ADULTNF, ARTWORK, AUDIOCASS, AUDIOCASSA, AUDIOCASSU, AV, AV-EQUIP, AVHRDWR, AVKIT, BIFOLKAL, BIGBOOKS, BLUESCD, BOOKCASS, BOOKCD, BOOKCDAB, BOOKCDUN, BOOKF, BOOKLPF, BOOKLPNF, BOOKNF, CANCELLED, CAREER, CBA, CD, CDROM, CIRCUIT, CLASSCD, COUNTRYCD, CRCT_BKAC,
Jtem Collection2 CT_BKCD, CRCT_CVD, CRCT_LP, CRCT_MUSCD, CRCT_VIDEQ, DVD, DVDROM, E, EASYCD, EBOOK, EDUCTOY, ENTCD, EPHEMERA, EREADER, ESL, FOLKAC, FOLKCD, HILOFIC, HILONFIC, HOLIDAY, I-NET, TLL-BOOK, INSP-FIC, INTRALL, JAZZCD, JGRANT, LARGEPRINT, LEASEDF, LITERACY, LOCALHIST, MAGAZINE, MFILM, MICROFORM, MUSICAC,
Jtem Collection Column NEW-BOOK, NEW-BOOKNF, NEWAGEAC, NEWAGECD, NEWSPAPER, OLDIEAC, OLDIECD, PAPERBACK, PC, PERMNT, PICTBOOK, POLICY NOT FOUND, R&BAC, RIBCD, READINGRE, REF-BOOK, ROCKCD, SOUNDTRKCD, STCORRFACF, STCORRFACN, STORYTIME, UFILM, UNKNOWN, UNKWN, VIDEO, XMAS, XMASCD
Library Collection Filtering by ItemCat2
Library Collection shoving ItemCat1 and| | VIEW FILTER  The filteris empty. %~ Add Condition [¥ Auto-Apply changes 2l
£ Number of Patron’s with all braries liste
‘Weeding List for All Ttem Categoryl: [ AUDIOCASS ¥ | Item Category?:[apur v 7 x
Data rows: 17 |  Data columns: 0
Bainbridge Free Library
Item Call Number ., Item Barco| Bovina Public Library Catalog Author 2 Catalog Pub Year A ltem Created Date 2 ftem Last Activity Date A ltem Status o, 'iem Legacy Total Charges
AAUDIO 00017000 Breeme County Public Library Roberts. Nora 2000 2004-1223 2008-12-14 LOST-ASSUM | 21
00017000 g“"“"‘f’”* I;Ihraw | L v into the mystery of mysteries / | Chopra Deepak 2000 20041223 20130423 CIRCUIT 10
00017000] oY e Y et menace / Erooks. Temy. 19 2013-06-28 DISCARD 12
00017001 mel;‘l’e 2l works | Eisher M F K (Mary Frances Kennedy). | 1976 DISCARD 13
oot opy DEpest Fee iy o i = EreT o
Edmeston Free Library TG0 YL ==L <
QOO1700%, Fairyjeuw public Library R e = s L
D0017001] Fenton Free Library Holbrook, Hal. 1988 CIRCUIT 22
AUDIO 000170011 Four County Library System King_Stephen 19 DISCARD 20
00017001} Franklin Free Library Angrews, Robert, 2000 LOST-ASSUM | 2
00017001 George F. Johnson Memorial Library Steel, Danielle. 19 2003-05-02 2011-11-28 DISCARD 19
00017001/ Gilbertsville Frez Library Grisham_John 200; 20050505 20100227 LOST-ASSUM | §
00017001{ Guernsey Memorial Library Grisham._John 20010306 2008-04-15 22
000170011 Harris Memorial Library
00017002] Huntington Memorial Library M
XA(T39702.3) 0001700194424 | Siranqe highways
749057.1) 0001700136710 | The account

BCA has differentiated between catalog and
item for the collection. Catalog is for
information general to the item across the

system, such as author and title. Item is for
the specific item of your collection. This is
why the heading on the report below
shows item call number and catalog title.
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We designed the report with drop down menus for certain attributes that will determine the library,
type of item and intended age of the patron. In this case we’ll run a report for the Afton Free Library,
with Item Category1 as BookNF, and Item Category2 Adult.
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Individual Patrens per Library Report Filter:

{item Category1) = 16HNFILH, ADULTNF, ARTWORK, AUDIOCASS, AUDIOCASSA, AUDIOCASSU, AV, AV-EQUIP, AVHRDVIR, AVKIT, BIFOLKAL, BIGBOOKS, BLUESCD, BOOKCASS, BOOKCD, BOOKCDAR, BOOKCDUN, BOOKF, BOOKLPF, BOOKLPNF, BOOKNF, CANCELLED, CAREER
Item Collectionz CRCT_BKCD, CRCT_DVD, CRCT_LP, CRCT_MUSCD, CRCT_VIDED, DVD, DVDROW 00K, EDUCTOY, ENTCD, EPHEMERA, EREADER, ESL, FOLKAC, FOLKCD, HILOFIC, HILONFIC, HOLIDAY, I-NET, TLL-500K, INSP-FIC, INTRALL, JAZZCD, JGRANT, LA T, LEAS
Item Collection Column NEW-BOOK, NEW-BOOKNF, NEWAGEAC, NEWAGECD, NEWSPAPER, OLDIEAC, OLDIECD, PAPERBACK, PC, PERMNT, PICTBOOK, POLICY NOT FOUND, R&BAC, RAECD, READINGRE, REF-BOCK, ROCKCD, SOUNDTRKCD, STCORRFACF, STOORRFACN, STORYTIME, uﬂu UNKNOW!

CBA, CD, COROM, CIRCUIT, CLASSCD, COUNTRYCD, CRCT_BKAC,
LITERACY, LOCALHIST, MAGAZINE, MFILM, MICROFORM, MUSICAC,
HKWN, VIDEO, XMAS, XMASCD

2 5
8

Library Collection Filtering by Item(at? 2

Library Collection shoving ltemCat1 and | | VIEW FILTER The filteris empty. i~ Add Condition [ Auto-Apply changes ? X
Number of Patron's with sl ibraries liste
Weeding List for All PAGE-BY: | ltem Library Desc: | Afton Free Library v | R aoiocass v || liem Category v 7 X
AUDIOCASS
AV-EQUIP Data rows: 17 |  Data columns: 0
AVKIT
Item Call Number ., Item Barcode 2 Catalog Title A BOOKCD alog Author & Catalog Pub Year A ltem Created Date 2 ftem Last Activity Date A ltem Status o, 'iem Legacy Total Charges
o Carolina moon BOCKCDUN | sheris Nora 2000 2008-12.14 LOST-ASSUM
— How 1o know God the souf's joumey into the mysters hopra Deepak 0 CIRCUIT
Star Wars. episode | the phantom menace { ook, Temy
BOOKLPNF
The art of eating - five gastronomical works | SooKE Eher M F K iMary Frances Kennedy)
= god's w A
The kichen god's wife CANCELLED | | m-Am
Les s @ Ligo, Victor
"K' Tor killer CoROM
Mark Tviain tonight CIRCUIT
AUDIO Seleations from The skeleton crew CACT BKCD D4 Steshen
murder of honor CRCT DvD | hdrews. Robert, LOST-ASSUM
The long rozd home CRET_LP ‘eel, Danielle. 2011-11-28 DISCARD
The summons ovD 2010 LOST-ASSUM
The brethren EDUCTOY f 000 20080415 DISCARD
Dead Irish INTRALL scroarl John T 1996 LOST
Glouds ot witness |LITERACY ¥ fyers Doro Dorothy Leigh), 2002 COMIG
1 Sirange highway Koontz, Dean R_(Dean Ray) 1995 ARD
0001700136710 | The account Mann_Roderick 1985 19850521 A
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The report below can now be saved by clicking on the floppy disk icon (A), printed (B), or exported to
an Excel Spreadsheet (C).
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Home ~ Tools ¥ Data = Grid -
Eamhsg k)
» L ltem Lall Uass
¥ G Item Call Number ‘ VIEWFILTER  The filterisempty. &~ Add Condition [7 Auto-Apply changes ? X
» (g Item Categoryl
» (g Item Category?
P (@ ltem Created Date PAGE-BY: | Ttem Library Desc: Item Categoryl: [BOOKNF v | Item Category2: [ ADULT v 71X
» (g Item Last Activity Date
P @ Item Legzcy Total Charges W4 172345 of7pages b W Data rows: 1-400 of 2733 |  Data columns: 0
» (g Item Library Desc
¥ (@ ltem Status Item Call Number 2, Item Barcode s, Catalog Title 2 Catalog Author s, %’;‘:‘2‘ = Z"”""“ mg" AV e Status o g:'r'-jgz" e Drop objects here to add columns
347.73 CURT 0001700007681 | The fime fot jusfice _ how the excesses of lime have broken our civi ] Curto_Anihony V. 2012 20150327 | 19000101 STACKS o
620,222 NERA 0001700220391 | The complete idiot's quide to buying or leasing a car / Nerad_Jack R 199 20070518 | 1900-01-01 STACKS 0
17471 SING 0001700193085 | Essenial New York/ Singlair Mick 2000 20010126 STACKS 1
Qr91.437 WIND 0001700174343 | Windtalkers / 2002 20020827 | 20030124 STACKS s
0018423 0001700312745 | The lost empire of Atiantis _ history's arealest myslery revealed / Mencies. Gavin 2011 20141219 | 2015-0326 STACKS 4
00184 WER 0001700158708 | Cellic mysteries in Hew England | broano. Philp J 2000 20010102 | 20081112 STACKS 1
001544 BUHS 0001700072711 | Bigfeol _ ihe lfe and fimes of a legend / Buhs. Joshua Bl 2008 20151121 | 19000101 STACKS 0
00185 BOES 0001700201848 | The museum of hoaes  a hislory of ouliageous pranks and decefions | Boese Alex 2003 20031018 | 20120617 STACKS 12
004678 SHEL 0001700130170 | Teach yoursef the Intemnet in 24 hours [ Snell. Ned 198 1998-06-09 STACKS 15
01103BEST 0001700116823 | The bes! free things in America 199 1997-09-18 LOST s
o162 LEW 0001700753063 | Valerie & Walter's best books for children -3 lively opinionated quide ! o= Vaiene V. Valene 2004 20081120 | 2008-01-22 STACKS 1
01173 BEST 0001700234673 best books . 125 favarile books b bookselers / 2004 0070310 | 20070512 OFFICE 2
01173 EPHR 0001700325215 | 1001 books for every moad / Ephren. Halie 2008 2016-11-03 | 1900-0101 STACKS 0
02187 HICH 0001700273590 | Handbodk for lbrary frusiees of New York Siate Nichols Jerry 20m 20100621 | 20111025 STACKS 2
025.2774 GOLD 0001700216490 | Graphic novels now : building, managing. and markeing a dynamic coliection / Golgsmin. Frangsca. 2005 OFFICE 3
0255 PATR 0001700177007 | Pairon behavior in liraries - a handbaok of posiive approaches to negative siluaions | 1998 STACKS i
0256208 HAMM 0001700169384 | The bag-ass liorarians of TImMUKL : 3nd thef race to Save the world's Mot Drécious manuscriots / Hammer Joshuz, 2018 CHECKEDOUT | 7
031 GUIN 2001 0001700154733 | Guinness world records 19 20010724 | 20030823 LOST-ASSUM | 4
W31GUN 2012 0001700290073 | Guinness world records 18 20120407 | 19000101 STACKS [
031 GUIN 2013 DDO1700301516 | Guinness world records 18 STACKS 0
0310 REIS 0001700175902 | £ind | thought | was crazy!_quirksidiosvnerasies and meshugaas | Reiser Judy 2001 STACKS 1
031082 RIPLT 0001700064676 | A curious man  the sirange & brliant ife of Robert “Believe it or notl” Ripiey / Thomoson. Neal fE] STACKS 3
0510LD 2016 0001700294483 | The Old farmer's almanac 1783 20150914 | 2018-04-11 REFERENCE | £
0510102017 0001700324039 | The Oid farmer's aimanc. e 20160802 | 20161110 REFERENCE | 2
069.0257 DIMP 0001700325101 | Unknown museunts of Upstate New York - quide fo 50 freasures / Dimperio. Chuck 2013 2016-1213 | 2017-02:03 NEWDISPLAY | 1
0704333 LASG o001700167743 | Eveciehundred midnighis the sl R e Lascher Bil 2016 20160126 | 20160822 STACKS 3
070 5082 ARLE soot7onpsr  Jelunliess e sovenures escapades and umahs of Ao Pallrson avatus joumaist | i aice 016 0150522 STACKS B
070593 TRAN 0001700193228 | Transion vour manuseript inio a book 3 quide 1o book prinling & seff-publishing 2000 2001-02.01 STACKS s
070.82 CALD 0001700276544 | Lets take the 1ong vy home : 3 memoir of rendship / Caldvell Gal. 201 2010-10:18 STACKS B
07052 COOP 0001700227950 | Dispatches from ne edge 2 memois of war, disaslers, and survival / Cooper. Anderson 2008 2006-05-08 STACKS 13
07082 DICK 0001700326186 | Sirangers tend to tell me things - 2 memir of love loss. and coming home ! Dickinson Amy 217 20170414 | 2017:06-10 CHECKFDOUT | 3
15 tem(z) found 07052 OREl DD01700330754 | Old school - ife in the sane lane / OReilt. Bl 2017 20170616 | 1900-0101 NEWDISPLAY | 0
07062 THOMAS 0001700102039 | Front row at the White House _my life and fimes | Thomas Helen 1988 1999-12.31 | 20130115 STACKS 1
R—— 070.82 ViALT 0001700227214 | Audition : 3 mempit / Walters, Barbara, 2008 20080523 | 2011-07-18 STACKS B
jopoct Oy 032 KARO 0001700215757 | A coninual feast  words of comort and celebraion.collected by Father Tim / Karon, Jan 2008 20041122 | 2005-05-10 STACKS 1
B otes 13135 HUBB 0001700050384 | Have vou lived before s life? A scienlific survey . a sludv of dealn and evidence of past ives | Hubbard L Ron (La Favelle Ron), | 1877 19961021 | 2013-12:30 STACKS 1
B E— DD01700050410 | Scientoloay - the of thought / Hubbard L Ron (La Fayefte Ron). | 1873 19961021 | 2013-12-30 STACKS 5
LN 1BIHIL 0001700054909 | The supematural i Hil Douglas Arthur 1988 19961107 | 20070101 LOSTASSUM | &
1331H 0001700050162 | Psychic investigator Holzer Hans 1988 1996-10:21 | 20130416 STACKS 15
133158 0001700050188 | Preminent American ghosts Smith, Susy 1987 1996-10-21 | 20150924 STACKS 1
1331 STEI 0001700300781 | Real ghosts. reslless spirts, and haunted plages / Steiger Brad 213 20130523 | 20150903 STACKS 8
1331097 MURR DDO1700050378 | Ghoss of the old Wes! - desert spirits. haunled cabins. los! irails, and olher slrange encounters / Murray Earl 1988 1996-10-21 | 20140801 STACKS s
1331087 MYER 0001700050386 | £ ghosihunters quide {o haunied landmarks. parks churches. and olher public places | Mvers_Arthur 1883 18961021 | 20070101 LOST-ASSUM | 5
1333 GHEE 0001700050097 | The further prophecies of 1985 and bevond i Cheetham Erika 1985 1996-10-22 | 2008-10:31 DISCARD 3 -
13341 FEK 0001700054655 Th lete arl of wilcherall Leel Svbil 1871 1996110 0030720 LOSTASSUM | 15




However, the user can narrow down the report by right clicking on any heading, in this case the Item
Call Number, this will open up an new drop down menu where you can sort in ascending or descending
order, take the column off the grid (this is handy for columns you don’t need), or in this example to
Filter. We want to create a weeding list for a Dewey ranges of 100s and 200s.
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L Item Lall Uass

VIEW FILTER The filteris empty. % Add Condition [V Auto-Apply changes 2. L
PAGE-BY: | tem Library Desc: [ Afton Free Library v | Item Categoryl: [BOOKNF ¥ G 71x
Wd1r 2345 of7pages b M Data rows: 1- 400 of 2733 |  Data columns: 0
Item Statu i
(G Item Status . talog Title & Catalog Author s, &:\:‘:“‘AB . "ezg"‘“"“ :;2:25' AV e Status o g‘:‘:‘r;ggf e Drop objects here to add columns
ol 1e bime for jusfice - how the excesses of lime have broken ou civl wsfice system Curto_Anihony V. 21 19000101 o
ot e complete idiofs quide to buying or leasing a car Nerad_Jack R 1936 1900-01-01 0
- ntial News York / 2000 4
Insert Metric o 2
1e lost empire of Atiantis - history's arealest in 4
Mave » clic mysieries in Hew Epoland / Imbreano. Philip J 13
afoot e life and fimes of a legend ! 0
Filter On.. 1e museum of hoaxes_a hislory of oulrageous pranks and decealions | Boese Alex 12
tach yoursef the Intemet in 24 hours / Snell N 15
Keep on grid 12 bes free things in America 5
Remove from Grid slerie & Walter's best haoks for children _a lively opinjonated quide f —— 1

Valentine
ook Sense best books - 125 favorite books

ommended by independent booksellers /

Advanced formatting...

301 books for every moed Ephron Hallie
. ‘andbook: for library frustees of New York State [ Nichals Jerry 200 2
o Goldsmith, Francisca 2005 OFFICE 3
Attribute Farms » 2 a handhaok of posilive aproaches to negative situations | STACK [
1¢ bag-35s librarians of TIMDUKIL : 300 their 1ace t0 S3ve the world's most precious i Hammer Joshua CHECKEDOUT | 1
0316V Derived Elements. LOST-ASSUM | 4
316U u STACKS [l
031 GUIN 2013 0001700301516 | Guinness world records 2
03102 REIE £nd | thought | vas crazy! _quirks idiosynerasies and meshugags J Reiser Judy 1
A curious man : the strange & briliant life of Robert “Belisve it or notl” Ripiey | Thompson, Neal STACKS 3
The Old farmer's almanac REFERENCE | 5
0001700324039 | The Old farmer's almanac REFERENCE | 2
06,0257 DIMP 0001700325101 | Unknown museums of Upstate New York - a quide { 50 treasures Dimperio. Chuck NEWDISPLEY | 1
204333 LASC sonimopterrss | Eleslziunded manahis oo d love story of twa WAL andtheirepicescane | oo by STacKS 3
0705092 ARLE o001 The Iuniess e advenlures. espapades and imohs of o Pafiecson avili ioumaist 1
Transform vour manuscript info a book _a uide to book printing & self-publishing H
0001700276544 | Let's take the lon vay home : 3 memoit of friendshin i Calavel Gall 2
0001700227950 | Dispatches from the edge - a memoir of war. disasters. and survival Cooper. Anderson STACK 1
0001700378196 | Stranqers tend to tell ms things - @ memoit of love loss_and coming horme | 7-06-10 CHECKEDOUT | 3
15 o) found Old school - lfe in the sane lane 1900-01-01 NEWDISPLAY | 0
Front row al the White House . my life and times / STACKS 10
[l Augition 3 memoiri - 8
A continual feast - words of comiort and celebration. collected by Father Tim Karon, Jan 1
B notes 13135 HUBE 0001700050384 | Have vou lived before this [fe? A scienlific surve s study of death and evidence of past ives | Hubberd L Ron (La Fayette Ron) 10
& . E— 0001700050410 | Scientoloqy - the of thought Hubbard L Ron (La Fayette Ron) 20131230 H
Related Reports 133 HILL o The supematural | Hill_Douglas Arthur. 20070101 5
1331H Psychic investigator Holzer, Hans 16
133.15M Prominent American ghosts Smith, Susy 14
133.1 STEI Real ghosts. restless spirts. and haunted plac Steiger Brad 8
1331097 MURR Ghosts of the oid West - desert spirts_haunted cabins lost traifs. and ofher strange encounters / Murray, Earl H
133 1097 MYER 0001700050366 | A ghosthunter's quide _to haunled landmarks _parks._churches. and other public places Myers Arthur 5
133.3 GHEE 000170005 The further orophecies of Nostrag 1985 and beyond i Cheetham Erika 2 -
133 41 EEK 0001700054685 | The comolete ar of witcherafl Leek Subil 15




When you click on Filter the report will change and a View Filter section opens. In this case we want to change
from Select (A) to Qualify (B). Select has preset terms and call numbers, about 516,388 different call numbers, we
don’t have time to go through all of that so we’ll stick to Qualify. Now click on Between (C). This will allow us to
enter the ranges we need. In this case 100,300, this will set the report for the Dewey range we need. After
you’ve made sure the range is correct be sure to click on Apply.
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Lgd Item Call Uass

G Item Call Number VIEW FILTER Condition  x |Clear All [# Auto-Apply changes

(@ Item Categoryl 5

(@ ltem Cotegory2 Item Call Number @ Qualify [10 v | [Equals Cancel ==

T EE—— VIEWFILTER  Add Condition ¥ |Clear All [ Auto-Apply changes
0 select Does not equal
Greater than /
PAGE-BY: | ITtem Library Desc: | Afton Free Lil pory2: | ADULT -
Less than fV . .
Loce than or equal to Ttem Call Number & Qualify |10 ¥ || Between (enter valueiivalue2) ¥ | 100;300 Apply | Cancel
Md41- 2345 of7pages b W Between (enter valuetjvalue2)
Nok between (enter value1ivalue2) .
ltem Call Number s Item Barcode 2 Cats g"“ta”“t " o] Select @ Select Attribute...
aes not contain
347.73 CURT 0001700007851 | Tn{ Begins with we broken our civi juslice system /
28200 NE 0001700220381 | Thd Does not begin with car/
917.471 SING. 0001700193085 | Es} Ends with
Q791437 WIND 0001700174343 | 1| Does not end with b
019423 QWNT0UTES | Tnl Like stery revealed | + | Ttem Library Desc: i v | Item Categoryl: v | Item Category2: \
001.94 MBR 0001700159705 | Ce Mok Like PAGE-BY: 1 Afton Free Library goryL: | BOOKNF gory<: | ADULT
001,844 BUHS 0001700072711 | Big Is Nul
001.95 BOES 0001700201549 | Thi Is Not Null pranks and deceptions |
004,678 SNEL 0001700130170 | Ted In (enter valuelivalue2; ...;valueN)
011.03 BEST 0001700116823 | Tnd Mot In (enter valuel;valued; ...ivaluel) Md1v 2345 of7oapes b W
o162 LEwn DDO1700253063 | Valerie & Wlter's best books for children - a lively. opinionated quide / Leuis Voeie ¥ (Valerie 2004 20081120 | 20080122 STACKS
01173 BEST 0001700234873 | Book Sense best books _ 125 favarite books by bookselers / 2004 OFFICE 2
QIL73EPHR 0001700325218 | 1001 books for every moad | Eohron. Halle 2008 STACKS i
02182 NICH 0001700273530 | Handbook for library trustees of ew Vork State ! Nichols_Jerry 2010 STACKS 2
0250774GOLD 0001700216490 | Graphic novels now - building manasing. and markeling a dynamic collelion / Soldsmih Francsca 2005 QFFICE 3
025.5 PATR 0001700177007 | Patron behavior in lioraries : 2 handbook of postive aporoaches 1o negztive siuations f 199 STACKS [l
0258209 HAMM 0001700189384 | The bad-ass librarians of Timbukiy - and their race to save he world's mast precious / Hammer Joshua. 2016 20151218 | 2017-06-0 CHECKEDOUT | 7
031 GUIN 2001 0001700154733 | Guinness world records 18 20010724 | 20030923 LOST-ASSUM | 4
031 GUIN 2012 0001700290073 | Guinness world records 18 20120402 | 19000101 STACKS 0
0316UN 2013 0001700301516 | Guinness world records 18 20130710 | 1900-01:01 STACKS [
031.02 REIS 0001700175902 | And | thought | was Crazy! : quirks. [IOSYNCrasies. and meshugaas / Reiser Judy. 2001 20020702 | 2007-03:01 STACKS 1
031082 RIPLT 0001700084676 | A curious man _ the sirange & biiliant lfe of Robert "Believe it or noll” Ripley / Thompson. Neal 2013 20130330 | 20130720 STACKS 3
0510LD 2016 0001700294463 | The Oid farmer's aimanac. 1783 0150914 | 20160811 REFERENCE | 5
0510LD 2017 0001700324039 | The OId farmer's amanac 1733 2016-09:02 | 2018-11-10 REFERENCE | 2
0630257 DIMP 0001700325101 | Unknown museums of Upstale New Yok quide (o 50 lrezsures | Dimperio Chuck 2013 20161213 | 2017:02:03 NEWDISPLAY | 1
Eve of a hundred midnights : the st: d love story of two WAL and their
070.4333 LASC 0001700167743 | ENECIEhupdred Lascher, Bil. 2016 0160125 | 20160922 STACKS 3
The huntress - the acventures. escapades. and Inumphs of Alicia Paterson. aviatrix joumaiist
0705082 ARLE D00T700323817 | 1 piisher | Arlen. Alice. 2016 2016:03-22 2016-10-11 STACKS 1
- 070593 TRAN 0001700193228 | Transform vour manuscriot into a book - 3 auide 1o book printing & sef-oublishing 2000 2001-02:01 STACKS B
13 item(s) found 070.92 CALD 0001700276544 | Let's take the long way home : a memoir of friendship Caldwell. Gail 2010 2010-10-18 STACKS 8
070.82 COCP 0001700227950 | Dispaches from the edge . 2 memolr of war, disaslers, and survival/ Cooper. Anderson 2008 2006-06-08 STACKS 13
Report Objects 07052 DICK DDU1700328196 | Strangers tend to tell me things : 2 memoir of love. loss. and coming home / Dickinson. Amy 2017 20170414 CHECKEDOUT | 3
[ e 07087 GREI 0001700330754 | Oid school_life in the sane lane [ QReily Bl 207 20170616 | 1900-0101 NEWDISPLAY | 0
= 070.52 THOMAS 0001700102039 | Front row at the White House : my ife and times / Thomas. Helen 1998 19991231 | 20130115 STACKS 10
) related Reports 070.82 ViALT 0001700247214 | Audition _ a memoir / Wallers, Barbar 2008 20080523 | 2011-07-18 STACKS 2
082 KARO 0001700215757 | A continual feast  worgs of comfort and celebration. collected by Father Tim / Karon. Jan 2005 20041122 | 20050510 STACKS 1
13135 HUBB 0001700050384 | Have vou lived before inis life? A scienlifc survey - a sludy of dealh and evidence of past ives Hubbard L Ron (La Fayelle Ron). | 1877 1996-10-21 | 2013-12-30 STACKS 10
— 0001700050410 | Scienlology the of thoughi/ Hubbard | Ron (La Favelle Ron). | 1873 18961021 | 2013-12:30 STACKS 5
133 HILL 0001700054909 = The supernatural / Hill Douglas Arthur, 1965 1996.11-07 2007-01-01 LOST-ASSUM 5
1331H 0001700050162 | Psychic investigator Holzer Hans 1988 19961021 | 20130416 STACKS 18
133158 0001700050188 | Prominent American anosts. Smith. Susy. 1967 19961021 | 2015-08:24 STACKS 14
1331 5TEI 0001700300781 | Real ghosis. reslless spits. and haunted places / Steiger Brad 2013 2013.0523 | 20150803 STACKS 3 -




You're report now has the Dewey ranges you wanted and can be either saved to your folder, printed, or
exported to a spreadsheet.
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i — S — Year 2 ate 2 Date 2 Charges 2
19195 088 0001700050354 | Have you lived before inis lfe? - A scienific survey - a study of death and evidence of past ives / Hubbard L Ron (Ls Fayette Ronl, 177 19561021 | 20131 10
R — 0001700050410 | Scientology _the of thought | Hubbard L Ron (Ls Favefte Ronl. | 1873 19861021 | 2013-1230 STACKS s
133 HILL 0001700054505 | The supematural Hil Douglas Arthur 865 1986-11.07 | 2007. LOSTASSUM | 5
1B31H 0001700050162 | Psychic invesfigator Holzer Hans 1968 19%6-1021 | 20130416 STACKS 15
133184 0001700050188 | Prominent American ghosts Smith_Susy 1967 19861021 | 20150 STACKS 1
1331 STEL 0001700300781 | Real ghoss, restiess spitts. and haunted places / Steiqer Erad 2013 20130523 | 20150903 STACKS :
1331087 MURR | DOO1700050378 | Ghoss of the old West: desert spints. haunied cabins. lost rails. and other sirange encounters | Wurray, Earl 1388 1986-1021 | 20140 STACKS s
i3310STMYER | DOO1700050385 | A ghosthunters quide - to haunted lsndmarks, parks. churches, and other public places / Wyers Arthur 3 19861021 | 20070101 LOSTASSUM | 5
1333 CHEE 0001700050087 | The further prophesies of 1865 and beyond | Cheetham Edka 1385 18%6-1022 | 2009-1 DISCARD 3
1334 LEEK 0001700054685 | The compiete art of vilcheraft Lok Subil. 11 19961107 | 20030729 LOST-ASSUM | 15
13341V 0001700054917 | Vhal happened in Salem? Documents pertaining to the witchersfttials Levin_David 1850 19861107 | 20140 STACKS s
133540 0001700050113 | Astrology for adults. Quigley. Joan 1968 19861022 | 2013.0521 DISCARD 1
1335013BURP | DOO1T00283313 | Heaven s for real a itle hoy's astounding story of his fip fo heaven and back ! Burpo, Todd 2010 20110725 | 2017.04.20 STACKS gE
1335013M0CD | 0001700054683 | Life afterlfs | Mooty Raymond A 1376 18%6-1107 | 20160618 STACKS 28
1329013SCHW | DODIT00172099 | The : scientiic evidence of ife ater death ! Schwartz. Gany £ 2002 20150820 STACKS 17
13361 FOXR 0001700238985 | The reluctant spirfualist - the lfe of daggie Fox/ Pubin Stuert Nange 2005 22 | 2017 STACKS 10
133,91 VANP 0001700247925 | Gnasts among us : uncovering the ruth about the giher side / Van Prazah, James. 2008 200860527 | 20140 STACKS 15
1524 GOLE 000170003542 | Emotional intelligence - why it can matier more than 107 Goleman, Dani 1985 1957.0124 | 20131 STACKS 5
152,48 KUSH 0001700265307 | Conouering fear - Iving boldly in an uncertain world | 2000 20000615 | 2010-0401 STACKS 1
P conzonzssty | e make mstkes how e ook wihout secing forae thingsn scconds. and re lrelt e e | pvean sosepnt o0e ez | 2i0izer J— B
153,12 LORA 0001700244641 | Ageless memory - simple secrets for keeping vour brain voung / Loravne, Harry 2007 20080118 STACKS
1342 EVI 0001700323858 | A field quide to lies  crical thinking in the information age / Leviin DanielJ 2016 20160508 STACKS 3
1526 DUFU 0001700329184 | Drop the ball . achieving more by doing less | Dufu, Tifany 2017 20160927 STACKS 3
153,63 MCCA 0001700252515 | Hard cal - qrea decisions and the exiraordinary people who made them WeCain, John 2007 2006-11-20 STACKS 1
153,65 HARR 0001700219015 | Afftude is everything - 10 fe-chanaing steps to furning atffuce info action / Harell, Keih D 2005 20051005 | 20140710 STACKS ]
P— oo1Tontgassg | ILhe minds eve.visua hinkers afied peope wih 31slesa and ofherleaiing Sfculis. computer Vst Thomas &, - o0t1026 | 20131230 Sracks 5
1545 ALVA 0001700050030 | Hight  night ife niaht lanquade. siecp. and dreams ! Alvarez, A, (Affred) 1395 1986-10-22 LosT 4
18463 HOLL 0001700050048 | Dreaming insights - 5-step plan for dissovering the meaning in your dream [ Holloway Gillan 1804 1856-10-22 STACKS 1
154634 FREUDS | 0001700054941 | Siamund Freus's The interpretation of dreams / 1367 1986-11-07 LosT 3
15 item(s) found 155 232 CAIN 0001700292545 | Quiet - the paveer of inroverls in 3 world that canit stop talking [ Cain_Susan 2012 20120531 STACKS S
18524 GLAD 0001700305688 | David and Goliath - underdogs misfits_and the ari of batling giants / Gladvell Malcm 2013 20131220 | 2016-11-15 STACKS 10
Report Objects 155,25 ANDE 0001700050014 | The stages of e -a ing discovery: the steps to jcal maturity Zndersen, Clifiord 1885 19861022 | 20134 STACKS 5
2 ot 18525 BYAN 0001700275074 | The power/ Bume Rhonda 2010 201009.03 STACKS 3
S 155.4 VERW 0001700050345 | Figunng kids out - 3 quide ie understanding chidren / Merwin, Sandra 1 1382 19%6-10-22 STACKS 4
0 Related Reports 155 4238 MY 0001700155623 | My self. my family_my friends - 26 experts explore young hidren's selfssteem / 2000 20010102 | 20150813 STACKS 8
P ooironesze | 1BLskas voute 2 xel seling the ororves sl and feing ou o e il 209 mad s of Pp— 000 ooz | 2ziess sracks B
155 645308 0001700270455 | The water qiver - the sfory of a mother. sonand their second chance / Byan Joan 2009 20100413 STACKS 3
1556713 FAR | DODITDN244658 | Where did | leave my glasses? - the vihat, when, and why of normal memory loss ! Lear, Meriha Weinman 2008 STACKS 12
1850042 KABA | DOO170N196155 | \iherever vou go there you are - mindfulness meditation in evervday Ife | Kabat-Zinn Jon 1994 20160419 STACKS 2
1558042 NATH | 0001700050329 | Coping with 1 pecple in your e | Nathan, Ronald G 1384 STACKS 4
155 516 BEAT 0001700050337 | Godependent no more - how o stop controlling others and start caring for yourset | Beatiis_ Melody. 887 2015-06-02 STACKS i3
18583 FITZ 0001700316885 | There are no sad dogs in heaven ; finding comforl after the loss of a pet/ Fifzpairick, Sonya, 2013 2017 CHECKEDOUT | 5
55120BECK | DOOITONZ7S779  The7- seven wonders that wil change your e / Beck, Glemn 2011 20110318 | 2016041 STACKS 7
1581 BvEn 0001700220358 | The secret/ Bume Rhonda 2006 20070828 | 2015-1120 Los 34
e — 0001700321645 | The secret/ Bume_Rhonda. 2008 20160328 | 2017-02-14 STACKS 3
1551 GARR 0001700318554 | How o aftract qood lusk - and make the most of it in your daly ife / Can, Alberi .7 2014 2050701 | 1900-0 STACKS 0
158.1DYER 0001700265685 | Exxcuses begone! - how to change Ifelong, self defeating thinking habils | Dver Wayne W 2000 20001008 | 20160418 STACKS fE
155 1 JOHE 0001700301643 | How to do everything and be happy - & siraight-talking quide to creating happiness in your ife | Jones, Peter 2013 20130618 | 2015-12.07 STACKS B
15E1LUND 0001700193277 | Wake-up cals | Lunden Joan 2001 20010201 | 20140123 STACKS i
1581 1YUN 0001700303843 | Sto lving in ts land - 9o to the cveriasling word of happiness. live there farever { Hyung, Vo, 2012 2013-10-11 4 STACKS 1
1551 SHER 0001700224452 | Refuse to choose! - a revolutionary program for doing everything that vou love / Sher Barbara 2008 20060237 CHECKEDOUT | 32
15,1082 SHEI 0001700122168 | Beauty fades. duh is forever - the making of a hapoy woman / Sheindlin. Jusy, 1389 1989.00.22 LOST-ASSUM | 17
N 0001700153735 | Chicken sous for the mother's scul 2 - 101 stories to ogen the hearts and rekindle the soiits of mothers / 2001 20010405 STACKS EE
https://na-microstrategy besirsidynicnet/beanalytics/asp Tevt=50058src=M 50058 eviOrig.. 20130131 STACKS 3 -




Because these reports are templates for all 4CLS libraries to use the user has to be sure to save them
carefully. Once you’ve click on the floppy disk icon a Confirm Save warning will appear. You do not
want to click on Yes, this will alter the template, instead click on No. This will open to another menu.
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By using the drop down menu you can save the report to My Reports or to your libraries folder in the
Shared Reports.

¥ Save Report. MicroStrats X - X
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7 item(s) found
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Running a Dashboard from a shared report. BLUECloud Analytics allows all users to
view reports as well as run Dashboards to pull data from those same shared reports.
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After choosing New Dashboard BLUECloud (BC) will prompt the user to pick from several
folders and reports. The drop down menu (A) will allow you to use your own reports or
shared ones. In this example we’ll click on Number of Patrons with all libraries listed(B).
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At this point the dashboard appears plain, it is up to you to decide what needs to be added to the
report, what needs to filtered, and whether or not to add metrics. In this case we want to compare
our number of blocked patron’s to those of other libraries serving similar size populations in the 4CLS.
WEe’ll start with moving the metric for Number of Users to the Metrics Grid (A).
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Once that was done we moved User Library to the Rows grid. User Profile was put in the template
report but isn’t required for our dashboard. Instead we’ll add User Status to the Columns grid to get a
sense of whether or not we want it on the report or to filter the data.

#® Number of Patron's x - x
<« C | &s e | https)//nal-microstrategy.be.sirsidynix.net, H
Ale-=-loBE ELHSHL 7?0
= S/~ -] [ & "% L show Teols Layout 1
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Afton Free Library 1,203

W User Library Andes Public Library 611

W User Library -

Bainbridge Free Library 560

W User Profile Columns Broome County Public Library 37,061

& User Sttus Bovina Public Library 94

[ Metric Names Cherry Valley Memorial Library 442

Bl Number of Users Village Library of Cooperstown 3,196

2 Row Count et Cybermobile 840

Cannon Free Library 2,210

Bl Number of Users Deposit Free Library 1,059

Edmeston Free Library 6

George F. Johnson Memorial Library 21,389

Four County Library System i v |

Fenton Free Library 845

Skene Memorial Library 46

Franklin Free Library 422

Gilbertsville Free Library 588

Moore Memorial Library 2,844

Louise Adelia Read Memorial Library 1,508

Kinney Memorial Library 728

Your Home Public Library 7,422

Lisle Free Library 860

Fairview Public Library 1,118

Masonville Library 114

McDanaugh Library 84

Milford Free Library 6

village Library of Morris 415

New Berlin Library 1,224

Nineveh Public Library 145

Guernsey Memorial Library 12,161

Huntington Memerial Library 9,170

Harris Memarial Library 55

Oxford Memorial Library 2,062

Richfield Springs Public Library 1,038

Roxbury Library Association 133

sherburne Public Library 1,956

Sidney Center Library 162

Sidney Memorial Public Library 5,653

smyrna Public Library 145

South New Berlin Free Library 280

Springfield Library 192

Stamford Village Library 1,833

Unadilla Public Library 986

Vestal Public Library 14,661

william B. Ogden Free Library 2,674

Mary Wilcox Memorial Library 1,890

Worcester Free Library 785




As you can see by adding it to the Columns grid you are able to compare all of your User Statuses with
other libraries. Now we’ll narrow the data down futher by filtering out libraries. Start by holding the
curser over User Library, when you see the downward facing arrow (A), click on it and a new drop
down menu will open up, select for Add to Filters (B)
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w User Library User Library
W User Profile & User Library Afton Free Libre

ot Status ( ] 516 12,201 3,581 7,203 13,560
EWU’E‘ Status 8] Sort Ascending [ i 10 P
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) 4 74 127 237
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7 Row Count A 30 720 715 1,731
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sar Status Advanced So

w User Status Advanced Sort... T1e . 89 1237
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@ Metric Names By New Metric » : B
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Mumber Format  » 4 37 160
Metrics w Totals 7 1 86 739
v Total b/ s . w0
B Mumber of Usq  Add to Filters t L) E 20 281
2 21 46 519
Add to Page-by 7 577 13 498 1,749
. ] 16 470 2 439 581
# Rename 2 = z 8
804 1,844 665 1,137 2,872
% Remove 26 44 2 52 736
E a4 157 1 193 763
S I = 1 28 21 64
McDenough Library 13 14 57
Milford Free Library 1 H
Village Library of Morris 44 18 353
New Berlin Library 2 254 2 207 739
Nineveh Public Library 2 9 1 123
Guernsey Memarial Library 75 2,965 552 3,455 5114
Huntington Memorial Library 31 2,204 415 1,183 5,337
Harris Memorial Library 2 5 5 43
Oxford Memorial Library 31 520 E 350 1,153
Richfield Springs Public Library 4 244 298 492
Roxbury Library Association 2 9 122
Sherburne Public Library 283 247 7 355 1,084
Sidney Center Library 4 44 25 89
sidney Memorial Public Library 46 1712 14 1,201 2,680
Smyrna Public Library 5 12 12 116
South Mew Berlin Free Library 3 30 1 24 219
Springfield Library 1 5 9 177
Stamford Village Library 13 413 557 850
Unadilla Public Library 10 82 78 816
Vestal Public Library 105 3,359 81 5,331 5,785
William B. Ogden Free Library 9 685 3 885 1,092
Mary Wilcox Memorial Library 17 576 12 486 799
Worcester Free Library [~ 133 128 518




You can now click off any libraries you don’t want to see data for. We'll set the report for Afton, Cherry
Valley, Cannon Free, and Oxford Memorial. The new report is much smaller and easier to compare the
data.

User Status BARRED BLOCKED COLLECTION DELINQUENT
User Library Number of Users | Number of Users | Number of Users | Number of Users | Number of Users
Cherry Valley Memorial Library 4 74 127 237
Cannon Free Libra 64 319 1 589 1,237
@ Number of Patron's with X - rv LS
Oxford Memorial Library 31 520 8 350 1,153
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e User Library
Andes Public Library 5 17 az 547
e User Profile Columns Bainbridge Free Library 14 54 3 61 428
cer Status Broome County Public Library 516 12,201 3,581 7,203 13,560
e User Status
W User Status Bovina Public Library 1 10 83
Bl Number of Users [ Metric Names Cherry Valley Memorial Library 4 74 127 237
2 Row Count village Library of Cooperstown 30 720 715 1,731
Cybermobile 9 230 1 59 541
Metrics
Cannen Free Library 64 319 1 589 1,237
age Library of Co Bl Mumber of Users Deposit Free Library 2 212 7 13 725
Cybermabile Edmeston Free Library 1 5
Gearge F. Johnson Memorial Library 506 5,688 1,016 6,368 7,811
Four County Library System ) 4 37 160
Fenton Free Library 2 17 1 86 739
= %t meston Free Libre Skene Memorial Library 1 5 a0
[ George F. Johnson b Franklin Free Library 50 1 90 281
[ Four Gilbertsville Free Library 2 21 46 519
[ Fenton Free y Moare Memorial Library 7 577 13 asg 1,749
[ skene Memorial Liby Louise Adelia Read Memorial Library 16 470 2 439 581
[ Frankiin Fr Kinney Memorial Library 2 73 27 626
Gibert Your Horme Public Library 804 1,944 665 1,137 2,872
[ Gilbert:
] Hoore Memorial L Lisle Free Library 2 a4 2 52 736
= S fen 1 Fairview Public Library 4 157 1 193 763
oulss Aosls Resd Masonville Library 1 28 21 64
[ Kinney Memorisl Lin McDonough Library 13 14 57
[ Your Home Public Lil Milford Free Library 1 5
[ Lisle Free Library Village Library of Morris 44 18 353
Public Libra New Berlin Library 22 254 2 207 739
e Library Nineveh Public Library 2 9 11 123
& McDonough Library Guernsey Memorial Library 75 2,965 552 3,455 5114
) itford Free Libra Huntington Memorial Library 31 2,204 415 1,183 5,337
[ vitage Library o o Harris Memerial Library 2 5 5 43
: >E , Oxford Memarial Library 31 520 8 350 1,153
2rin Library . y L
Richfield Springs Public Library ) 244 298 492
1 PuBle Libra Roxbury Library Association 2 9 122
4 Guernsey mam Sherburne Public Library 283 247 7 355 1,064
[ Huntington Memoria Sidney Center Library ) a4 25 89
[ Harris Memorial Libr Sidney Memorial Public Library 46 1,712 14 1,201 2,680
[ Oxford Memorial Lib Smyrna Public Library 5 12 12 116
[ Richfield Springs Pu South New Berlin Free Library 6 30 1 24 219
] Roxbury Library Ass Springield Library 1 5 9 177
HHE”HPM‘HL Stamford Village Library 13 413 557 850
- " N Unadilla Public Library 10 82 78 816
[ sidney Cen Vestal Public Library 105 3,359 81 5,331 5,785
[ sidney Memorial Put William B. Ogden Free Library 9 685 3 885 1,002
[ smyrna Public Librai Mary Wilcox Memorial Library 17 576 12 486 799
B o o e Worcester Free Library 5 133 128 518




For more splash you can add visualizations and graphs to the dashboard. Click on (A) and a second
Visualization will open next to the report, click on (B) and a new section will open whereby the user
can select the type of chart (C).
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As you can see there is now a graph comparing your patrons to other libraries serving the relatively

same size patron base. Save the dashboard as you would any other report.
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Other reports in the Shared Report Templates folder are designed in similar fashion to the weeding

® Individual Patrons per Li

x

report. Be sure to set for your library.
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» (G Bill Amount Report Filer:
P (@ User Address City State {User Attribute Type} = Category 2
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b B User Address 7ip VIEWFILTER  The filterisempty. % Add Condition [ Auto-Apply changes 2al
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e — [ — Lesle 373Sale HWY 206 | Bainbridge NY 13733 BAINBRIDGE 807.967 2527 20171216 20170615 197
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